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ACCA qualification

ACCA
membership

Experience

(36 months working
(14 papers) (Professional Ethics Module) experience + 9 performance

objectives)

Exams Ethics
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Log in your MY ACCA and click Professional Ethics Module

FOr TUMREr INTOrMaton ana guigance CICK ¢n e Nk pelow:

Recording your practical experience
Access your online My Experience record

ETHICS & PROFESSIONALISM
Professional Ethics module

In order to become an ACCA member you must complete the Professional Ethics module Y ou will also need
to complete the Professional Ethics module if

* you are eligible and intend to complete the Advanced Diploma in Accounting and Business; andfor

* you intend to undertake the Oxford Brookes BSc in Applied Accounting (you must first complete the
Professional Ethics module before submitting your Research and Analysis Project to Oxford Brookes
University).

You have completed the Professional Ethics module. You can refresh your knowledge by revisiting the module
at any time.

Access the Professional Ethics module

Foundations in Professionalism module

You also have the option of completing the Foundations in Professionalism module. You will need to
complete the Foundations in Professionalism module if you are eligible and intend to complete the Diploma in
Accounting and Business.

Access the Foundations in Professionalism module

LEARNING OPPORTUNITIES

My Development

My Development is ACCA's continuing professional development resource which includes: aricles, e-leaming
and face-to-face courses, podcasts, webinars, research and qualifications from our partners. This CPD
section has been designed to help you meet your learning and development needs.

CPD events, resources and policy
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Finish Professional Ethics Module

THE GLOBAL
BODY FOR
PROFESSIONAL
ACCOUNTANTS

MODULES

MODULE LIST
The module consists of 10 units which must be completed in numerical order. Each unit of the module contains a self-
test so that you can see what you have learned.

ACCA Professional Ethics Module

The Professional Ethics Module lets you work through

1. Start 00:43:59 the leamning material at your own pace.
2. Judging 00:25:47
3. What is ethics? 01:39:20

4. Rules vs Principles 00:00:00 *E?Eg;—k ;TEEJ?'HF\\ 4 E{ﬁ;ﬂ”iﬂz

5. About ACCA's fundamental principles 00:00:00 o ;F'H_ HT_I-

6. The Framework 00:00:00 o ﬂ{%ﬁ}a ﬁ%ﬂ)ﬁ_’\ﬁi
7. Case Study »

8. Tell us what you have leamed 00-00-00

9. The Personal Ethics Diagnostic and Reflective 00:00:00

10. Course Feedback 00:00:00
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PER changes

New Policy
& Online
Recording Tool

-



The Difference between the Old and the New PER
Old PER New PER

13 Performance Objectives
(9+4)

9 Performance Objectives
(5+4)

!

3 Challenge questions in
every objective objective

1 Writing statement in every

!

500 Words requested in mmpl 200 \Words requested in
every question every statement
(13x3x500=19500 words) (9x1x200=1800 words)

Workplace mentor >
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Practical Experience Supervisor (PES).

Who can sign off my PER?

A qualified accountant of a
professional accountancy or audit
body recognised by law in this
country who knows your work.

*If your line manager is not suitably
gualified, you need to identify
someone qualified to sign-off the
objectives, but your line manager can
still sign-off your working time.
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Practical Experience Supervisor (PES).

PES needs to sign off your:
v 36 months’ working experience

v 9 performance objectives
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Practical Experience Supervisor (PES).

Who can sign off my PER?

PES Can sign off your...

IFAC Qualified Line Manager
R LR, XZIFAC Qualifiedf=itIfizgkEitIT% Performance Objectives

Non IFAC Qualified Line Manager
IR 4R

IFAC Qualified — Internal Supervisor
~ RN EAhIFAC Qualified iy =it IME B it %

IFAC Qualified — External Supervisor -
A E)SNERA L S SRAMHIIFAC Qualifiedy 23,5 Performance Objectives

Mk & 18 H
*IFAC: International Federation of Accountants (Efr<itiEEE <)

EERHA: ACCA, CICPA, HKICPA, AICPA, AIA, ICAEW... (GAAXEEE I EZHFRAIFAC
Qualified, IFACHEZ AR RED A A A REIPES)

Performance Objectives
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Practical Experience Supervisor (PES).

If you are unable to fine a PES?

Contact your ACCA local office to join Remote PES scheme !

ACCA JtmR &L
ACCA 37 BHEX 45 4b
ACCA Lgskid
ACCA R #RER 25 &b
ACCA kR4
ACCA #R Bk 25 4b

BRAETVBL:

http://cn.accaglobal.com/default/contactus.html
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Recording your Experience

36 months working
experience

+

Performance
ODbjectives

15 15/06/2016 PER Presen tation ©ACCA




Log in your My ACCA and click “Access your online My

Experience record”

Supporting information for exam resulis.

APPLY FOR MEMBERSHIP

The benefits of ACCA membership include a world-class reputation for integrity and professionalism coupled
with the opportunity for career progression and a high earning potential.

Trainees are eligible for admission o membership once they have achieved the following 3 components:

 Completed the ACCA Qualification examinations

« Completed 36 months of relevant supervised practical experience and achieved 13 performance
ohjectives (9 Essentials and 4 Options) to the satisfaction of a workplace mentor

* Completed the Professional Ethics module

To avoid any delay in the assessment of your application please ensure that vour practical experience is
updated via your My Experience record.

Apply online for membership
Apply for membership using paper application form
Track the progress of your application

PRACTICAL EXPERIENCE

In order to become an ACCA-gualified accountant you will need to complete the practical experience
requirement {PER) as well as passing your exams and the professional ethics module.

For further information and guidance click on the link below:

Recording your practical experience
Access your online MWy Experience recornd
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LR
Employment =%, s
Employer: NASA - PESHIfER

Role: Spaceman

Current status Unknown

(©)

View employment

Performance objectives
9 Performance Objectives

View objectives

Essentials 5 required

1: Professionalism and ethics

3 Completed

3: Strategy and innovation “fll /
4: Governance risk and control | [.[ . 4
. %’lll i[”!!”!. ,il ‘\\\ ‘,
Technical 4 required | ll,’ »,«,'l"l' ﬁ lr!l /‘\\ (-
| llllll”’”l_..;.:i" L
b
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Recording your Experience

36 months working
experience
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The Tool for PES & 36 Months’ Working Experience

=i “view employment” f5, TAILAIEE
Emplnyment PES (Practical Experience
Supervisor) {5 2 F1 T{ERTE].
Employer: NASA
Role: Spaceman 7 Months
Current status Unknown v m_
@ Full-time student

Mot employed
Career break
Mot employed in a relevant role
Long term illness/serious ill health
Cnerous caring duties for a close family member
Maternity/paternity leave
Employed in a relevant role

Lnknown

3 Completed
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The Tool for PES & 36 Months’ Working Experience

®

Employment . Jobtitle Spaceman
Start date 010142013
7 Months End date 30/0442013
ALHITEEIT Y L] Ayerage hours perweek 35
% Relevant role 100
NASA 0110112013 - 30/04/2013 ACCA approved employer? Mo
# _ Spaceman (01/01/2013 - 30104/2013) - ELLLIIUE |5 this an audit rale? M
L
ACCA 01/01/2012 - 0110512012 Edit this role Delete this role Confirm this role
- TM (01/01/2012 - 01/05/2012) - | [ 4 Months | Practical experience supernvisors

Add selected supenvisor

company two 181 0/2010 - current

Add new supemnvisor

- Admissions Manager (18110/2010-) - I (LD

company one JM082010 - 311082010

- 1(31/08/2010 - 31/08/2010) - = [ 0 Months |
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Edit your employment details

BTN TIERE
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Edit your employment details

Employment . Job title Spaceman
i - R Start date 01/01/2013
ANINFTEE
7 Months End date 30/04/2013
Add new employer Average hours perweek 35
% Relevant role 100
NASA 0110172013 - 30/04/2013 ACCA approved employer? Mo
# _ Spaceman (01/01/2013 - 30104/2013) - ELLLIIUE |5 this an audit rale? M
|-
ACCA 01/01/2012 - 0110512012 Edit this role Delete this role Confirm this role
- TM (01/01/2012 - 01/05/2012) - | [ 4 Months | Practical experience supernvisors

Add selected supenvisor

company two 181 0/2010 - current

Add new supemnvisor

- Admissions Manager (18110/2010-) - I (LD

company one JM082010 - 311082010

- 1(31/08/2010 - 31/08/2010) - = [ 0 Months |
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Edit your employment details

Employment

|

7 Months

Add new employer

MASA

0110172013 - 30010412013

- Spaceman (01/01/2013 - 30/04/2013) - [* ELLIUES

Employer details

Flease complete the fields below and save and finigh

For example

Employer name *

ACCA
Address line 1 *

No.1, Tianhe Road

Address line 2

ACCA 01/01/2012 - 01/05/2012 Town 1 City *
- TM (01/01/2012 - 01/05/2012) - = [ 4 Months ] Guangzhou
County | State
company twao 1810:2010 - current
RS E Guangdong
- Admissions Manager (1810/2010-) - = (LIS Country *
China
company one J1082010 - 31082010 Zip code | Post code
- 1(31/08/2010 - 31/08/2010) - = [0 Months ] 510620
Save and finish
23 15/06/2016 Title of presentation - enter in the Header & Footer field ©ACCA
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Edit your employment details

Employment ‘ Employer name ACCA
Address line 1 a1 Tianhe Road
7 Months Address line 2

Add new employer Town ! City Guangzhou

County / State Guangdong
Country China, Peoples Rep of
MNASA 01/01/2013 - 30042013 Zip code [ Post code 510000

Delete this employer §| Add new role

- Spaceman (01/01/2013 - 30/04/2013) - = (ELELE e T

ACCA 01/01/2012 - 01/05/2012 . - .

IRV ER AL FIZER
- TM (01/01/2012 - 01/05/2012) - = [ 4 Months | LB T1ERTIE]
company two 18110/2010 - current

- Admissions Manager (1810/2010-) - * ()

company one J108/2010 - 3108/2010

- 1({31/08/2010 - 31/08/2010) - | [0 Months ]
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Edit your employment details

. Role details

Employment Complete the fields below and save and finish.
Rememberto canfirm the number of hours you work each week and
7 Months the percentage of your time that's spent on relevant activities. You
Add new employer can only claim a maximum of 25 hours for a full time role.
# ACCA - Job title *
o 0110142013 - 300412013
NASA Start date *
- Spaceman (01/01/2013 - 30004/2013) - = BN 08/03/2016
End dateEE—1
ACCA 0110112012 - 0110502012 % |=J N !
End date @ BAWBHEARSG A
TRk - LB S|
- TM (01/01/2012 - 01/05/2012) - = [ 4 Months | DDMMAYYYY eetE ST
kY \E
company two 1810/2010 - current Average hours per week * (3 ﬁE H-J-I ] EI,‘] ¢
- Admissions Manager (18/10/2010-) - * (I 33 M
% Relevantrole * (&
company ong J10812010 - 3110812010 100 -
7 &
- 1(31/08/2010 - 31/08/2010) - |= Q=D | ACCAapproved employer? = @
Mo ¥
Is this an audit role? * (&
Mo ¥

Save and finish
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Edit your employment details

Claiming your time ‘ Signed off time
The pie chart on the right shows the number of months that Below is the time that you've had approved by your supervisor- and the time that you're

ou've recorded in your role(s). i iti i
b bi is) 26 Months still waiting for your supervisor to approve.
To make this recorded time count towards your 36 months’ total If you've any outstanding time submissions then you can send a reminder to your
you need to it signed off by a practical experience supervisor from the employer supervisor

where you gained the experience. ) ) o )
If your supervisor declines your submission then you can delete it - update your

Below you can see: employment records where necessary- and re-submit the time to your supervisor.

« the number of months you've had signed off in each role
« the number of months you've sent to your supervisor for sign-off in each

role .
» any additional time you've got available to claim in a role Waiting for approval m Approved
ACCA 14/07/2014 - 090312016

3 Months claimed on the IMPORT in the role of Spaceman at

- Customer Service Officer aad NASA

You have 19 Months you can claim now
4 Months claimed on the IMPORT in the role of TM at ACCA Import approved

Claim this time

NASA 0110112013 - 3010472013
Spacmn D

ACCA 010172012 - 01/05/2012

-V D

company two 18/10/2010 - current

- Admissions Manager aamD
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Record Practical Experience Supervisor (PES) Information

10EPESHYE B AN EAPESHY LMK =
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Practical Experience Supervisor (PES)

Employment . Jobtitle Spaceman
Start date 010142013
7 Months End date 30/0442013
ALHITEEIT Y L] Ayerage hours perweek 35
% Relevant role 100
NASA 0110112013 - 30/04/2013 ACCA approved employer? Mo
# _ Spaceman (01/01/2013 - 30104/2013) - ELLLIIUE |5 this an audit rale? M
L
ACCA 01/01/2012 - 0110512012 Edit this role Delete this role Confirm this role
- TM (01/01/2012 - 01/05/2012) - | [ 4 Months | Practical experience supernvisors

Add selected supenvisor

company two 181 0/2010 - current

Add new supemnvisor

- Admissions Manager (1810/2010-) - I (IS X B A PRI T

EERIPESHIE 2

company one JM082010 - 311082010

- 1(31/08/2010 - 31/08/2010) - = [ 0 Months |
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Practical Experience Supervisor (PES)

Employment . Jobtitle Spaceman
Start date 010142013
7 Months End date 30/0442013
ALHITEEIT Y L] Ayerage hours perweek 35
% Relevant role 100
NASA 0110112013 - 30/04/2013 ACCA approved employer? Mo
# _ Spaceman (01/01/2013 - 30104/2013) - ELLLIIUE |5 this an audit rale? M
L
ACCA 01/01/2012 - 0110512012 Edit this role Delete this role Confirm this role
- TM (01/01/2012 - 01/05/2012) - | [ 4 Months | Practical experience supernvisors

Add selected supenvisor

company two 181 0/2010 - current

Add new supemnvisor

- Admissions Manager (18110/2010-) - I (LD
N =z
company one JMN0E2010 - 31108/2010 RIS 776)?[3,\] PES

- 1(31/08/2010 - 31/08/2010) - = [ 0 Months |
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Practical Experience Supervisor (PES)

Time waiting for approval

You have time waiting for your supervisor to sign-off. Send a reminder to your supervisor using the link below.
Claim time now

Supervisor details

Please complete the fields below to send an invitation to your supervisor so they
can register and sign-off your experience.

Employment ‘

26 Months
s i
First Name *
N | |
ACCA 1410712014 - 0910312016 Dada 15 IEfIEEPESH]
Last name * =K HEE &
# - Customer Service Officer (14/07/2014 - 09/03/2018) 19 Months 1':' "—"* Mﬂ °
Lee
NASA 010172013 - 300472013 Email Address * @
- Spaceman (01/01/2013 - 30/04/2013) - | aD 258686750@qq.com
Relationship * (%)
ACCA 011012012 - 0110512012
IFAC Qualified Line Manager v
- TM (01/01/2012 - 01/05/2012) - |= 4 Months Job Title
Director
company two 18/10/2010 - current
- Admissions Manager (18/10/2010-) - | 0 Months
Save and send invite
company one 3110872010 - 31/08/2010
- 1(31/08/2010 - 31/08/2010) - = 0 Months
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Your PES will receive an auto email and create his/her
ACCA account to sign off your time and performance
objectives
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Your PES

ERIREFPESHE EH L X EIERE, (REY

PESS UG EXHF—2F M, ftha] DA SR

BRI R I EEACCARK PR #IA A

T {ER [ F04it i performance objectives
Your PES will receive below email

Dear Dada Lee

Carol Guillermina Quiroga Wyper has nominated you as their practical experience supervisor to help them complete the practical experience requirement (PER) - an important component of the ACCA
Qualification.

Please use the link below to start the registration process.

ACCA has lots of resources to help you understand the PER policy and support your trainees in achieving it, find out more at My ACCA

ACCA recognises the contribution that practical experience supervisors make to the development of ACCA trainees and thank you for your commitment and support.

Regards
ACCA

Please note this email is an automated notification which is unable to receive replies. If you have any questions please contact us.

32 15/06/2016 Title of presentation - enter in the Header & Footer field ©ACCA Think Ahead (e e



Your PES

Your PES will need to create a ACCA account

Already registered with ACCA? Not registered with ACCA?

If you have a username and password for My ACCA please login Please enter your details to create a My ACCA account
First name: *

My ACCA 3|

Last name: *
Email: *
Forgotten your username?

Forgotten your password? Date of birth (dd/mmfyyyy): *

PESIZRR L BIRNEIL—1ACCAIKF, ALHLRER
A T &5 (time) 5 performance objectives

¥ Call us Contact us
in ¥ @ f . o

+44 (0)141 582 2000 Contact information for your local office
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Your PES

Go to www.accaglobal.com and log in MY ACCA

HOME LOGOUT

Supervisor

MENTOR PERSONAL DETAILS

_ MR Dada Lee
= Supervisor home ACCA number: 23858113
Review and sign-off E-MAIL ADDRESS UPDATE

Your e-mail address is: 258686750@gq.com
Please ensure you keep your e-mail address up to date to ensure you
receive important ACCA communications

MAILING ADDRESS UPDATE

Please update as there has been problems delivering vour mail to this
address

TRAINEE PRACTICAL EXPERIENCE REQUIREMENT

The practical experience requirement (PER) is a key component of the
ACCA Qualification and is a requirement for gaining ACCA membership.
PER provides a framework for achievement where the Practical
Experience Supervisor plays an important role in the development and
review of ACCA trainees’ workplace achievements.

Trainees are able to record their achievement through an online My
Experience record. My Experience provides a valuable record of
waorkplace achievements.

Go to the experience record to review and sign-off your trainees’
practical experience.
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Your PES

Practice experience supervisor dashboard

IFAC Membership
Please update your IFAC membership details.

Add my IFAC details

Link with trainee

Carol Guillermina Quiroga Wyper has asked you to be their practical experience supemvisor.

Please confirm or amend your relationship and job title.

Relationship IFAC Qualified Line Manager

Job Title Mon IFAC Qualified Line Manager
IFAC Qualified - Internal Supervisar

. IFAC Qualified - External Supenisor
Confirm and link

Trainee name Permissions Tasks

35 15/06/2016 Title of presentation - enter in the Header & Footer field ©ACCA Think Ahead a



Your PES

Message sent

We have sent a mesage to the trainee confirming your decision.

Practice experience supervisor dashboard

IFAC Membership

Please update your IFAC membership details.

Add my IFAC details

Trainee name Permissions Tasks

Carol Guillermina Quiraga Wyper 0 Time waiting for assessment
Can appraove time

View trainee

RO AR TEZR TR
BT
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Claim Time

B TIERY & RPESHEEIA
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Claim Time

Claiming your time ‘ Signed off time
The pie chart on the right shows the number of months that Below is the time that you've had approved by your supervisor- and the time that you're

ou've recorded in your role(s). i iti i
b bi is) 26 Months still waiting for your supervisor to approve.
To make this recorded time count towards your 36 months’ total If you've any outstanding time submissions then you can send a reminder to your
you need to it signed off by a practical experience supervisor from the employer supervisor

where you gained the experience. ) ) o )
If your supervisor declines your submission then you can delete it - update your

Below you can see: employment records where necessary- and re-submit the time to your supervisor.

« the number of months you've had signed off in each role
« the number of months you've sent to your supervisor for sign-off in each

role .
» any additional time you've got available to claim in a role Waiting for approval m Approved
ACCA 14/07/2014 - 090312016

3 Months claimed on the IMPORT in the role of Spaceman at

- Customer Service Officer aad NASA

Yo have 19 Manths vau can claim now
4 Months claimed on the IMPORT in the role of TM at ACCA Import approved

Claim this time

NASA 0110112013 - 3010472013
Spacmn D

ACCA 010172012 - 01/05/2012

-V D

company two 18/10/2010 - current

- Admissions Manager aamD
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Claim Time

Claiming your time ‘
The pie chart on the right shows the number of months that

you've recorded in your role(s).

Request time approval

Please submit the time you're claiming to your supervisor for sign-off.

26 Months

To make this recorded time count towards your 36 months' total
you need to it signed off by a practical experience supervisor from the emplayer Please select your supervisor and add a comment they will be able to view when
where you gained the experience. reviewing your assessment request.
Below you can see:

« the number of months you've had signed off in each role 1 1

« the number of months you've sent to your supervisor for sign-off in each Clal mEd tl me

role
« any additional time you've gat available to claim in a role 19 Months claimed on the 09/03/2016 in the role of Customer
Service Officer at ACCA
ACCA 14/107/2014 - 091032016

- Customer Service Officer m Practical experience supervisor v
NASA 01/01/2013 - 30/04/2013 Comments: Dada Lee

Edit ~
- Spaceman (3 Months ] :

B /7 A-RHR-E E = E =- -2 E ¥
ACCA 0110172012 - 0110572012
-TM aEmd
Words: 0¥

- Admissions Manager aaD -
Submit

company one 3110872010 - 3110872010

: azm
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Recording your Experience

Performance
ODbjectives
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P, N
O Performance

objectives

Five Essentials
+

Four Technical
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View Objectives

Employment .

Employer: NASA
Role: Spaceman

7 Months
Current status Unknown v
(©)
Performance objectives .
3 Completed
Essentials 5 required
1: Professionalism and ethics —T> Transferred " 7~1%
3: Strategy and innovation ObECt!VeEE lElH& [_;l._l\]PER
hSERK, tLERERIFTREY
4: Governance risk and control PERE®, LEEM

Technical 4 required

42 15/06/2016 Title of presentation - enter in the Header & Footer field ©ACCA Think Ahead (e e



Click the objective you want to do

Performance objectives
Performance Objectwes Yaou needthe right skills and abilities to be a qualified accountant.
Qur practical experience requirement (PER) is an essential part of
the ACCA qualification. Completing the performance objectives will
3 Completed help reinforce your learning fram exams.

1: Professionalism and ethics

Essentials s required

There are two types of performance objective: Essentials and
2. Stakeholder relationship management Technical. You must complete all five essentials. There are 15
technical perfarmance objectives, we need you to demaonstrate your
3: Strategy and innovation experience in four of these.
4. Governance risk and control How to complete your performance objectives
5: Leadership and management All the performance objectives are made up of individual elements.
For each performance objective, you have to do the following:
Technical 4 required « write a short staterment describing your experience
« getyour supervisor to canfirm that you have completed all of the
Corporate reporting elements

+ have the perfarmance objective signed off by your supervisar.

6:Record and process transactions and events Some advice from our experts: it's a really good idea to complete

your PER as you go along. And get individual elements signed off

7. Prepare external financial reports
as soon as you complete them!

8 Analyse and interpret financial reports More information about each objectives can be found by clicking on
the performance objectives on this page.

Financial management If you start a perfarmance objective accidently, don't worry - you can

: ) . cancel it an the objective page.
9: Evaluate investment and financing decisions

10: Manage and control working capital
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Start your objective

44

Performance objectives

Essentials 5 required
3 Completed

2: Stakeholder relationship management

1: Professionalism and ethics

3 Strategy and innovation
4. Governance risk and control

8. Leadership and management

Technical 4 required

Corporate reporting
G: Record and process transactions and events
7. Prepare external financial reports

3. Analyse and interpret financial reports

Financial management
9: Evaluate investment and financing decisions
10: Manage and control working capital

11: Identify and manage financial risk

15/06/2016

2. Stakeholder relationship management

mar ‘e

Start objective

Title of presentation - enter in the Header & Footer field

®

Drescription Examples of activities Linked exams

You manage stakeholder expectations and needs, developing
and maintaining productive business relationships. You listen
to and engage stakeholders effectively and communicate the
right information to them when they need it.

Elements

Here are the elements you need to achieve for this performance
objective

a Display sensitivity, empathy and cultural awareness in
all your communications. This allows you to establish
trust and credibility with a range of stakeholders and
gain their confidence.

b Use arange of mediums and make appropriate use of
IT to communicate clearly, concisely and persuasively in
formal and informal situations.

¢ Gain commitment from stakeholders by consulting and

influencing them to solve problems, meet objectives and
maximise mutually beneficial opportunities.
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Start your objective

el Think Ahead

Home Help Employment Objectives
Performance
objectives

3 Completed

Essentials 5 required

1: Professionalism and ethicsfIELEiatia)

2: Stakeholder relationﬁhipl Started |
management

3: Strategy and innovation
4: Governance risk and

control
5. Leadership and management

Technical 4 required

Corporate reporting

G: Record and process transactions and
events

7. Prepare external financial reports

45 15/06/2016

Claim time

Logout

PER Carol Guillermina Quiroga Wyper

2: Stakeholder relationship management

®

Description  Examples of activities

Linked exams

You manage stakeholder expectations and
needs, developing and maintaining productive
business relationships. You listen to and
engage stakeholders effectively and
communicate the right information to them
when they need it.

Elements
Here are the elements you need to achieve for

this performance objective

a Display sensitivity, empathy and
cultural awareness in all your
communications. This allows
you to establish trust and
credibility with a range of
stakeholders and gain their

Title of presentation - enter in the Header & Footer field
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objective, LA X A
objective RS S
i 7R "started”

©ACCA

Think Ahead [:\{ele7.\



Claim the elements you've achieved

w

Essentials 5 required iy
1: Professionaiism and ethics
2: Stakeholder relationship management [ Swred ]

Sirategy and Innovation

4: Governance risk and conirof

o

Leadership and management

Technical 4 required
Corporate reporting

6. Record and procass ransactions and events
7 Prepare extemat inancial repons

8 Analyse and inlerpeel financial repons

Financial management
9. Evaluaie Investment and nnaﬂcmg gecisions
10 l.1anage and control v.'crklng capital

11: Identity and manage financsal risk

Sustainable management accounting

-

2. Evaluate management accounting systems

-

3 Fan and control performance

-

4 Monitor performance

Taxation

1357 Tax computations ang assessments

15/06/2016

Title of presentation - enter in the Header & Footer field

Linked exams

Description Exampies of activities /f
You ge stakeholder exp 15 and needs, developing and
intaining productive busi relationships. You listen to and erjgage

stakeholders effectively and communicate the right information to them

when they need it.

Elements

Here are the elements you need to achieve for this performance objggtive

a Display sensitivity, empathy and cultural awareness in all your

communications. This alows you to establish trust and credibiity]

with a range of stakehoiders and gain their configence.

b Use arange of mediums and make appropriate use of IT to
communicate clearty, cencisely and persuasively In formal and
Informal situations

¢ Galn commEment from stakeholders by consuiting and
Influencing them to solve problems, meet cbjectives and
maximese mutually beneficial oppartunities

d Develop and bulid efiective and ethical professional refationship
and networks

e  Dealcalmly and efficiently wih conficting priorities, deadlines or
opinians - both intemally and externally - by listaning and
negotiating

B “claim”

oo sfclaimfg,

Statement

Write a statement of between 200 - 300 words
Your statement Is currently 0 words.

claimiz$i &3k
&’, ALAts
HI—NETFE
®  #r.

Eck ~
B / A-B-E = B i=- - 8 =
v

Enter your statement here
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Write a statement

Technical 4 required
Corporate reporting

6. Record and procass ransactions and events
7. Prepare external financial repons

& Analyse and interpeet financia repons

Financial management
9. Evaluaite investment and inancing decisions.
10. Manage and conirol working capital

11 Identey and manage fnancal risk

Sustainable management accounting

13 Flan and conlrol performance

14 Monitar performance

Taxation
14 Tax computations and assessments
16. Tax comphance and vertication

1

-

Tax planning and advice

Audit and assurance
18 Prepare for ang pian the audit process
19 Codect ang evaiuate evidence for an audi

MW Reviaw andd rannrt nn the finminns nf an aiit

47 15/06/2016

b Manage time and tasks effectively 1o meet busness needs and
professional commitments. You are capable of working under

pressure.

©  Manage résources — Incuding leams — 1o aeliver your objecives
1o agreed deadines. You molivate other people ang you're
actively involved in helping them 1o develop.

d  Work with olhers 10 recognise. assess and mgrove business
parformance You use ditferent technigues and technology to 6o
this

& You negotiate effectively and can justity solulions gicalty ang
persuasively 10 coleagues and clents

Statement
Write a statement of between 200 - 300 words. @
Your statement is currenty 0 words

Ect -

B 7 A-E-EE T E EYEyE =

v

Enter your statement here

Save statement

If you have siarted this objeciive in emror click cancel 10 remove & from your

dashboard

Title of presentation - enter in the Header & Footer field ©ACCA
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Submit Performance Objectives to PES for review

IR AT A PESH |7
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Submit Performance Objectives to PES for review
s S

TeChnlcal 4 required b Manage time and tasks effectively to meet busness needs and 1;_ ?E == Ob'ective
professional cammitments. You are capable of working under T 2L VD)
Corporate reporting pressure. Qﬁ THIPE S.’é’l_: =
Al . e RS
5 FRc00 nd PIOCENS Ieneacons and svanty € Manage resources — including teams — 1o geliver your objectves ﬁ% 'LA

10 agreed deadines. You motivate other people and you're

7. Prepare external financial repons actively involved in helping them 1o develop

£ Analyse and interpeet financial repons
d Work with olhers 10 recognise. assess and Improve business m

) . pertormance. You use ditferent technigues and technolegy o ¢o
Financial management this

9. Evaluaite investment and inancing decisions. & You negotiate effectively and can justify solutions kgicalty ang
persuasively 10 coleagues and clents

10. Manage and conirol working capital

117 identey and manage fnancal risk

Statement
Sustainable management accounting Write a statement of between 200 - 300 words. @
Your statement is currently 0 words
EcR ~
13- Fian and conlrol performance B /7 A+A-E E = E E~iEv8 =
L9
v

14 Monitar performance

Enter your statement here

Taxation

% Tax computations and assessments

-
o

-

5. Tax complance and verification Save statement

17: Tax planning and advice
If you have started this cbjective in emror click cancel to remowve i from your

dashboard

Audit and assurance

18 Prepare for ang pian the audit process
19 Collect and evaiuate evidence for an audi

MW Reviaw andd rannrt nn the finminns nf an aiit
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Submit Performance Objectives to PES for review

You can acd a new supervisor to a role In the employment section and send
hem an invitation 1o register

If you've aready invited a supendsor but they've not yet registered then you can
send them a reminder from the employment page. Once your supenvisor has
régistered you'l be abie to submit your elements or cdjectives Lo them

+44 (0)141 582 2000

50 15/06/2016

5.0 Work with others to recognise, assess and Improve business
performance You use gitferent 1echniques ang technokegy 1o 6o this

5. You negotiate effectively and can justiy solutions logically and
persuasively to colieagues and clents

12: Evaluate management accounting systems
12.a Evaliate management accounting techniques ang approaches in an
organisation
12,0 Apply appropriate costing techniques 1o preducts and services
12.c Assess and advise on the Impact of an organisation’s management
accounting and information systems
12.d Contribute to developing and Improwving management accounting systems
and intemal reporling
12.e Monitor new c2velcpments In management accounting and consider ther
potential smpact on performance and systems.

Please select your supervisor and acd a comment they will be able to viaw when
reviewing your assessment request

Practical experience supervisor | 5 Clay v|
Select employer - role | Nakatomi Corporation - Previous rok v
Tomments;

Edit «

B / A~ B&A-

]
1]
(1]
111
i
i
]
il
<R

Callus

Title of presentation - enter in the Header & Footer field

Contactus
w

Cantact mformation for your local office
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Your PES reviews your performance objectives
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Your PES
Go to www.accaglobal.com and log in PES’s MY ACCA

HOME LOGOUT

Supervisor

MENTOR PERSONAL DETAILS

_ MR Dada Lee
= Supervisor home ACCA number: 23858113
Review and sign-off E-MAIL ADDRESS UPDATE

Your e-mail address is: 258686750@gq.com
Please ensure you keep your e-mail address up to date to ensure you
receive important ACCA communications

MAILING ADDRESS UPDATE

Please update as there has been problems delivering vour mail to this
address

TRAINEE PRACTICAL EXPERIENCE REQUIREMENT

The practical experience requirement (PER) is a key component of the
ACCA Qualification and is a requirement for gaining ACCA membership.
PER provides a framework for achievement where the Practical
Experience Supervisor plays an important role in the development and
review of ACCA trainees’ workplace achievements.

Trainees are able to record their achievement through an online My
Experience record. My Experience provides a valuable record of
waorkplace achievements.

Go to the experience record to review and sign-off your trainees’
practical experience.
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Your PES

Time

Approve claimed time

Description Exampias of activities Linked exams
11 Months

You manage yourself and your resources effectively and responsibly, You

contribute to the leadership and management of your organisation =

< , delivering what's needed by stakeholders and the business.

Performance objectives

a Show initiative with your team — working towards
organssational goals. collaborating wih and supporting

olhers
0 Completed
b Manage time and tasks efiectively 1o meet busness
Essentials 5 requu’ed needs and professional commitments. You are capable e
of Working under pressire 1/,1\ EI‘] PES l:ll
1: Professionalism and ethics \ e v
¢ Manage resaurces - incliding teams - to deliver your UEXE %
I e ; - tives to agreed deadlines. You motivate ather 3z s
2: Stakeholder relationship management objec . Ejz
people and you're actively involved in helping them to Apprave Y j::F'A‘p p rovexs
3: Strategy and innavation cevelop % DeCI ine
i ; o d  Work with others to recognise, assess and improve
P SONETICR Y ) Coms business performance. You use deferent technigues
and technology ta do this Approve Y
5. Leadership ana management 4
e You negotiate effectively and can justify solutions
- - logically and persuasively 1o colieagues and clents
Technical 4 required Decine v
Corporate reporting Cinisilits:
6. Record and process lransactions and events somy need to decine this|

7 Prepare extemal financial reports

8. Analyse and interpret financial reports

Financial management

9. Evaluate iIvesiment and financing dedisions

10: Manage and control working capital
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What if you work
for an ACCA

Approved
Employer
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Performance Objective Exemption

4

Employment Job title Trainee Accountant
Start date 01/12/2014
14 Months End date 22/02/2016
Average hours per week 35
% Relevant role 100
# - Trainee Accountant (01/12/2014 - 22/02/2016) 14 Months Is this an audit role? No

Edit this role

R RIEAEACCAtrainee IN\ATEBF B T £, 3;{
# Z BIfEACCA traineei\FTE £ B T{Eid—E& /pRIoved Smployer fofn

| s _ You've indicated that this role is with an ACCA approved employer.

HTJ‘IEH ’ E'l- uElZH/D\l”i'fﬁ '%\E El‘J “ACCA If you are leaving this employer, or you have co:;eted you:)sz months'
approved em ploye r" B iﬁYES, ZE B'I E% tlj experience, then complete and submit the attached form to ACCA. You won't be
f}rJApproved em ployer form, i%?%&i?(% ’ iE;- able to claim the performance objective exemption until you submit this form.
ZE%E|RE (members@accaglobal.com)

EE .I%E %ﬁﬁiﬁ E performance 0 b] eCtiveS Approved Employer PER Confirmation form
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Apply Online for
Membership




Log in your MY ACCA and submit your membership
application

Supporting information for exam resulis.

APPLY FOR MEMBERSHIP

The benefits of ACCA membership include a world-class reputation for integrity and professionalism coupled
with the opportunity for career progression and a high earning potential.

Trainees are eligible for admission to membership once they have achieved the following 3 components:

« Completed the ACCA Qualification examinations

* Completed 36 months of relevant supervised practical experience and achieved 13 performance
objectives (8 Essentials and 4 Options) to the satisfaction of a workplace mentor

* Completed the Professional Ethics maodule

To avoid any delay in the assessment of your application please ensure that your practical experience is
dated vi My E i d. . . NP
MpCEEC v YOIl T ETpRTIEnce recor £ trapply online for membership % 3%

Apply online for membership = REFE, REEIAEZAREIEHN
APty forTETETs My uemy paper application fn:rrnaq —
Track the progress of your application H:E °

r—

PRACTICAL EXPERIENCE

In order to become an ACCA-qualified accountant you will need to complete the practical experience
requirement (FER) as well as passing your exams and the professional ethics module.

For further information and guidance click on the link below:

Recording your practical experience
Access your online My Experance record

57 15/06/2016 Title of presentation - enter in the Header & Footer field ©ACCA Think Ahead [:{ele7:



Your ACCA Membership Certificate

%}Kmﬁfzﬁ

ACCA R EB£ £ council meeting (3,
6,9, 118) E<fHIFFH s Bt HA

@$mﬁﬁzmMﬁ% AJRERES
Member 2-31 R, MREBRRBZIEENES,
This is to certify that AT AR VA TS J3 3511
Zheng® -
was admittzd;aa(r)ngrgttgzrezr);tgfsAssociation E,L’\ ,:.I'Si_%l] Jﬁ 7'j Z~ J\ |:| y ,l_, ___]- l/,{& EEB
#%Eﬂﬁ@mmﬁmzmﬂ%% 2
Gten v St e Asciion ERER MR FL, LERELHRE

ﬁ%f%ﬁ AR, BN BREFHKX
El] = J\ ’ IJ_“J -LJ: 15N l:l EIJACCA
Guangzhou OfﬂceE[]EIo

*REAL T W ENRED, BFHUIER
CEMNEKALTR, BERENBHESE

President Deputy Presideni seceetary ZIKA’H%E'LEE :F_l'\ o
Association of Chartered Certified Accountants Think Ahead a

cohac, sk s St dadicnd
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Q&A

1. E&5 TEEREEsupervisor #EM ?
Z: RERHNITIELEHE36MNE, HEHNKLERTURAEE.

2. SupervisorfIFRIA R BERELIM ? BET IR LARIABAELR Fadtt ?
% FRPEREM®EA “print”"iX M&EH 1L ASK$TElperformance objectivesZAPESFEE & F,
RANRIBE LS RS0, AL ERARRRESEMEE, & AFINENBaINg&RE.

3. REFTZAN LIERHKHEL?
f—é‘- H ﬁo

4. EARNTRITE25E, BARLIE2E, BRIAREEMIPESEZEFM?
% 2. TERW (BHE) FEZEE/AFRsupervisorgkline managerEiilfl. MRBEKA, A

UL R ATRIBIA DB A R B R TIER BRI E 2 FIA
Performance objectivesl 8] LLiL B —PPESZ A G BIPESE (R IFHIA o

5. BEXE—FIAREETAE, BEAH361NH, Al performance£ s TI5?
Z: AR, RANRIRFE B RE TIE L B L a5 1A I B 1RIA B9 performance objectivesfIER T,
BAREAIAMNEEH R, BAIBRIESREID .

6. AW —R LRI A E, LE R AEKHline manager, RS IHITRSETFIFAC?
Z: EBRRBHABTIFACKRERNE LSRR, EBTIAART{EAPESH.
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Support for you

www.accaglobal.com/per

‘“.
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ACCA JERR TR
£ RQQEf: 132856183
ME4S: accabj@accaglobal.com i
FiE: 010-65352400 L
FrsEseE: db =, BRI, &/, I7, mde, X2, WWEKR, WA, BEE, T8,
Hilt, AR, FE, 55

ACCA EafR3xAab
£ R QOQBE: 68647518
BBFg: accash@accaglobal.com

Fi%: 021-51535200
el £98, I, &L, b, AR, M)l BER, <%, 1A, AR

ACCA ™M=
£ RQOQBE: 28260644
BB4S: accagz@cn.accaglobal.com

Fi%E: 020- 87557932
el (T &R, T8, BE, ¥E, =, 73N, Be

AQEBEAXEWIERR : SAS+ER+HE HE+IT
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CONTACT
students@accaglobal.com
+44 (0)141 582 2000

www.accaglobal.com

PER Presentation




